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What we will cover
❖ Beneﬁts of launching a podcast at your library
❖ Steps, tools, staﬃng, skills, and time involved
❖ Formats and topic ideas

Beneﬁts: the “why”
❖ Growing popularity
❖ Still relatively new format

Beneﬁts: the “why”
❖ Highlight the work of the library: available resources, programs.
❖ Highlight the knowledge of individuals at your institution.
➢ Participants appreciate being spotlighted and having a ﬁnished
product to share
❖ Collaboration/outreach/networking
➢ Connect across institutions, communities, and/or with other
librarians.

Beneﬁts: the “why”
❖
❖
❖
❖

Long-form, entertaining discussions
Create an evergreen product
Easy to conduct remotely
Asynchronous format can be appealing for listeners who have Zoom
fatigue / webinar burnout
❖ Relatively inexpensive
❖ Fun!

Other Ways to Support Podcasting
❖ Consider supporting students / patrons who wish to create a podcast.
➢ Lend microphones to students
➢ Offer space for recording
➢ Provide access to editing software
➢ Provide technical support for softwares
➢ Provide resources, handouts, webinars
■ University of California Santa Cruz
■ Story, D. (2022, May 6). Sonic Opportunities: Libraries and Podcasting. Computers in Libraries, 4–8.

Requirements: the “How”
❖ Many decisions are involved at the start
❖ Scheduling is one of the challenges.
❖ There is a learning curve but it gets easier.
➢ Plan for the project to take more time at the beginning and less as you
get acquainted with the required skills
➢ Front load several episodes and track how long they take to make
before committing to a timeline

Staﬃng
❖ One person or a small team.
❖ Will be easier if you are already a fan of podcasts.
❖ Skills involved: Writing, interviewing, outreach, public speaking,
creativity, audio editing

Early Steps
❖ Step one: brainstorming in a document to answer basic questions:
➢ Name of the podcast
➢ Episode Length
➢ Frequency
➢ Format
➢ Transition music
➢ Topics
➢ Target audience
➢ Technology for recording, editing, and hosting

Formats
❖ Narrative
➢ Researched
➢ Often scripted or partly scripted
❖ Interview
➢ Q&A Style
❖ In both cases:
➢ Intro: 1-4 minutes
➢ Transition music
➢ Conversation: 10 - 90 minutes
➢ Transition music
➢ Outro: 1-2 minutes

Scripting + Preparing
❖

❖
❖

You will need an outline or complete script for the Intro and Outros.
➢ Script and record the Intro/Outro last.
➢ Put the most important information early in the Intro.
For interview: a list of questions.
Prep your interviewee with information.
➢ You may want to have an FAQ document

Topic Ideas
❖ Educational + Entertaining
❖ Almost any topic can be tied to libraries in some way: research, media,
books, ﬁlms, music, etc.
❖ Be creative, but don’t feel like it has to be 100% unique
❖ Play to your strengths / interests

Examples of Library Podcasts
❖ Librarian Interview podcasts
➢ Audience = librarians
■ Circulating Ideas
■ Library Leadership Podcast
■ The Library Pros
■ Library Land Loves
● Episode about podcasting: “Podcasters Panel”
◆ This episode links to even more library
podcasts!

Examples of Library Podcasts
❖

Media-Focused
➢ Broader audience
■ All Booked Up
● “A library podcast discussing books, movies & pop culture.”
■ The Librarian is In
● “The New York Public Library’s podcast about books, culture, and
what to read next.”
■ Overdue Finds
● “An Edmonton Public Library podcast… about books, movies, music,
pop culture…”
■ I Blame My Shelf
● “A monthly podcast from the Hillsboro Public Library that aims to give
our patrons new ways to interact with their public library, by
suggesting materials, services, and resources for them to discover and
explore.”

Recording and Editing
❖ I record a Zoom meeting using an external microphone
(Zoom H2N, $180).
❖ Audacity for audio editing
➢ free and open source, user friendly.
❖ Tip: Do a test recording before your ﬁrst episode.
❖ All participants should wear headphones, record in a quiet
room, ideally guests will use an external microphone.

Recording in Zoom
❖ Check Zoom’s audio settings
➢ Instructions: Best Zoom Settings for Podcast Recordings
(Step-by-Step)

Recording and Editing
❖ Software options for recording, editing, and hosting options
through one website
➢ Zencastr
■ Free option has unlimited recordings
➢ Cast
■ $10/month for 10 hours of recording

Hosting
❖

Spotify, Apple Podcasts, etc. usually requires a third party hosting site
➢ Example: Anchor
■ Adds episodes to Spotify and other hosting sites of your choosing.
■ Beneﬁts: Free! Puts your podcast on popular platforms.
■ Drawbacks: Can make analytics more complicated. Platforms may play ads

❖

SoundCloud: https://soundcloud.com/stcc-library
➢ Free for ﬁrst 3 hours, then $12 / month.
➢ Simple analytics. 100% ad free for listeners

❖

LibGuide: https://libguides.stcc.edu/podcast

❖

All platforms have a description box for notes/links.

Keep in Touch
❖ Thank you for attending!
❖ If you have further questions: efbutler@stcc.edu
❖ Please send me your podcast.

